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DIGNITY AND RESPECT FOR THE INDIVIDUAL
	
	
	




ST RAPHAEL’S, Brentford


JOB DESCRIPTION



JOB TITLE: Cook

ACCOUNTABLE TO: Service Manager / Deputy Service Manager

Job Summary 

To ensure we provide a varied and nutritious diet for our service users. Provision of main hot meal at lunchtime each day and a substantial supper in the evening.  To ensure high standards of cleanliness and compliance with food hygiene and infection control legislation, policies and procedures. 


Key Responsibilities 

· Menu planning with the residents to ensure variety and high nutritious content. Balance this with the resident choices and evidence of collaborative working
· Stock check & rotation and provision of shopping list to senior management at regular intervals 
· Ensure that all food is stored at the correct temperature and in the correct conditions
· Ensure that meals are prepared, cooked and served in a timely manner.
· Maintain a high standard of personal presentation and hygiene in line with Food Hygiene standards. 
· Maintain up to date and factually correct records using ‘Safer Food Better Business’ documentation
· Ensure that all kitchen and cleaning equipment is correctly used and kept in a safe condition and that kitchen opening and closing checks are carried out daily. This includes storeroom & oven cleaning.
· Report any defects to the Management
· Carry out any other reasonable instructions of the Management. 
· Work collaboratively with the Speech and Language Therapy team / dietician to ensure that the consistency of food provided is in line with dysphagia guidelines for the individual. 
· To be sensitive to the privacy and individual needs and preferences of the residents. 
· To comply with COSHH and environmental health regulations. 
· To adhere to infection control polices at all times. 
· To ensure the correct use of PPE and protective clothing. 
· Carry out other ad hoc duties as requested by the Management 
· To ensure cupboards and fridges are re-stocked at the end of shift
· To ensure food storage areas are left clean and tidy and kept locked at all times when not in use. 



Safeguarding of Vulnerable Adults / Mental Capacity Act 

· To complete training on Safeguarding Adults and Mental Capacity Act
· To be able to understand and implement SVA and MCA policies and procedures. 
· To take responsibility for reporting any safeguarding concerns to the shift leader/ Management


Health and Safety 

The post holder has a duty under the Health and Safety at Work Act 1974 to: 

· Take reasonable care of the health and safety of themselves and all other persons who may be affected by their acts or omissions at work. 
· Co-operate with their employer to ensure compliance with Health and Safety legislation and the Health and Safety policies and procedures of the organisation
· Not intentionally or recklessly interfere with, or misuse, anything provided in the interests of health, safety, or welfare, in pursuance of any of the relevant statutory provisions. 


The above list of job duties is not exclusive or exhaustive and the post holder will be required to undertake such tasks as may reasonably be expected within the scope and grading of the post. 


I confirm I have read and understand this job description 

Name of post holder ………………………………….. 

Signature ………………………………….. 

Date………………………………
























Person Specification


	
CRITERIA

	
ESSENTIAL


	
DESIRABLE


	Qualifications 


	Basic education, including English.  
	Recognised qualifications in catering

	Experience 

	Previous cooking experience for large groups of people 

	Experience gained in a care home environment 


	Technical Skills 

	· Good communication skills both written and verbal 
· Ability to carry out instructions accurately. 
· A knowledge of health and safety 
· An understanding of infection control and food hygiene
· Understanding of balanced diet and provision of variety in menu
	


	Personal Qualities 

	
· Flexible and reliable attitude to working arrangements 
· Committed to customer care and first class service provision 
· Ability to work alone as well as part of a team 
· Adaptable, friendly, polite, courteous and caring 
· Physically fit to undertake the role 
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